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OJT Agreement No.:       
Training Plan No.:       
On-the-Job Training Exception Request
	Employer Name: 

     
	Employee/Trainee Name:

     

	Position Title:       
	O-Net Code:       

	Training Period:         to       
	Maximum Obligation $      

	Wage per hour:  $      
	Amount for Training Payment $      

	Hrs/week:       
	

	Date Hired:       
	Is the trainee a:  FORMCHECKBOX 
 Current Employee?

	Date Determined Eligible:      
	  FORMCHECKBOX 
               New Hire?


	
	Training Plan Exceptions

	 FORMCHECKBOX 

	The training period exceeds 26 weeks or is less than 4 weeks or starting wage is less than $10 per hour.

	 FORMCHECKBOX 

	A current employee trainee will not achieve a wage gain of 50 cents per hour or more, and no upgrade and/or “backfill” is expected.

	 FORMCHECKBOX 

	Other – please describe:       

	
	Describe Training Plan Exception Justification

	
	     

	
	Payment Exceptions

	 FORMCHECKBOX 

	The Trainee is not expected to be fully skilled (all “3”s on the Ending Capability score) at the end of the Training Period, but substantial training has occurred and the Trainee is expected to be retained and trained further by the Employer.  

	 FORMCHECKBOX 

	The Employer did a good job of training but may not qualify for all or part of the OJT reimbursement because the Trainee quit or was fired for cause.

	 FORMCHECKBOX 

	Other – please describe:       

	
	Describe Payment Exception Justification

	
	     


WorkSource Staff Signature: _____________________________________




Date:       
Type/Print Name:
     
Title:


     
Submit completed Exception Request to WSW Program Manager for approval
Name of xXx Organization ( Address ( Telephone Number ( Fax Number
WorkSource is an equal opportunity employer and provider of employment and training services. 

Auxiliary aids and services are available upon request to persons with disabilities.


